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Regional Arts Fund (NSW) 

 

RESIDENCIES & MENTORSHIPS   

Applications close Thursday 14 August 2008 for projects commencing after  
1 January 2009 

 

1. APPLICANT 
 
Name of organisation making this application   ...................................................................................   
 
Has your organisation previously applied for the Regional Arts Fund?  Yes / No (circle answer) 
 
Street Address  ........................................................................................................................................  
 
Postal Address  ........................................................................................................................................  
 
Phone (BH)   .......................................   (AH)   .......................................   Fax   ........................................  
 
Email   ...............................................................................  Website  .......................................................   
 
Local Government Area .................................................. State Electorate  ..........................................   
 
Federal Electorate  ...................................................................................................................................  
 
Contact name for this project   ...............................................................................................................  
 
Position in organisation  .........................................................................................................................  
 
 
What is the legal status of your organisation? 

  Incorporated association  Company limited by guarantee   

  Non-profit cooperative   Government body 

   Other (specify)  ...........................................................................................................................  
 
ABN   ...................................................   Registered for GST or  Not registered for GST 
 

Auspicing Information (to be completed if the applicant is not legally constituted) 

Name of auspicing organisation: ...............................................................................................................  

ABN  ....................................................   Registered for GST or    Not registered for GST 

Contact person: ................................................................. Position: .........................................................  

Postal address: ..........................................................................................................................................  

Telephone:  ..........................................  Fax:   ........................................   Email:   ....................................  
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2. PROJECT SUMMARY  

Project title  ..............................................................................................................................................  

Total amount requested from RAF $  ..................   

Project Start Date   .................................................  Project End Date   .................................................  

Are you applying for:   1 Year Funding    2 Year Funding   3 Year Funding 

Details of where residency/mentorship will take place .......................................................................  

 ...................................................................................................................................................................  

Summary of Project: (do not refer to attachments)  

ARTFORM  

Please tick the artform(s) involved in the project.  

   Visual arts    Music   
 Craft    Screen arts  
 Photography    New media 
 Literature    Multi-arts 
 Dance    Textiles 
 Theatre    Physical Theatre  
 Circus    Community Cultural Development  

Of these artform(s), what is the main artform?  ........................................................................................  

TARGET AUDIENCE  

Please tick the appropriate sector(s) of the community who will benefit from the outcomes of the project. 

 
   General Community      Men  
   Artists / Artsworkers      Women  
   Arts volunteers      Children (0-12)     
   People with Disabilities     Youth (13-27) 
   Indigenous       Elderly 
   Culturally and linguistically diverse 

 

What group will be the main beneficiary of the project?  ..........................................................................  

ARTISTS 

Number of Artists involved: Paid Artists:   ...................................  Unpaid Artists:   ..................................  

PARTICIPATION 

Estimated number of participants (those who will take an active role in the arts activity) .......................  

Estimated number of attendees: (audience /viewers for exhibition/performance component ) ...............  
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3. PROJECT INFORMATION 

 
Please attach more detailed descriptions of your organisation and the proposed project.  Answer the 
questions below on A4 paper, no less than 11 font size, and attach to the application.  

3.1 About your organisation (approximately half a page with a clear heading) 

Please provide a short history and description of your organisation and its role.  Include examples of similar 
projects managed by your organisation.  
 

3.2 About the project (no more than 4 pages with clear headings for each question) 

a) Describe your project in more detail, outlining what you plan to do and how you plan to do it. Who 
are the participants and how will they be engaged?   Include a schedule / timeline for the project.   

Applicants for 2 or 3 year funding must provide a schedule / timeline for the total project. 
 

b) Describe why there is a need (social, cultural, economic) for this activity. 
 

c) Describe the short term and long term benefits of the project for the community/communities 
involved. 

 
d) Outline what consultation has occurred with the community/communities regarding this project. 

 
e) How will the project be managed?    
  
f) How will the project be evaluated? 

 
g) How will the project be documented (eg photographs, video, comments from participants)? 

 
h) How will the project be marketed to the wider community? 

 

3.3 About the people involved (no more than 4 pages) 

a) Provide a brief job description and CV extract for the manager/s of the project, outlining relevant 
experience. The extract should be a brief overview of experience relating to the project in this 
application.  

b)  Provide a brief job description and CV extract for the artist/s employed in the project, outlining 
relevant experience. The extract should be a brief overview of experience relating to the 
project in this application and specify where the artist is normally based (local, regional, 

visiting).  Provide letters of confirmation from each artist involved in the project. 

c) List (as per the table below) the main groups/organisations and strategic partners involved in the 
project, briefly outlining the nature of their assistance and/or support.  

 

Type of group/partner Name of group Nature of assistance (specify if it is 
short or long term) 

Federal Government   

State Government   

Local Government   

Charities   

Private Sector (e.g. business)   

Cultural (e.g. local gallery)     

Community (e.g. service club)   

Social Services (e.g. youth)   

Education    
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4. PROJECT BUDGET 
 
This budget comprises a Budget Summary on this page and 3 worksheets on the following pages.   Start with the 
worksheets, and then transfer the totals to the Budget Summary.  The information on the budget summary will help 

you calculate the amount you need to request from the Regional Arts Fund for your project.   
 
2 and 3 year projects: applicants must provide separate budget worksheets and summary for each year of the project. 

 
GST – Please note that the amounts used to complete the Income and Expenditure worksheets are Exclusive of GST.   

If you are registered for GST and are a successful applicant, we will pay you the committed amount + GST. 
 
Please contact the Funding Manager on 02 9270 2502 if you require assistance completing the budget form.    
 

 

4.1 BUDGET SUMMARY 
Complete this after you have done the worksheets. 

 

Part 1. Project Income Amounts From Worksheet 

Federal Government (A) $ 

State Government (B) $ 

Local Government (C) $ 

Sponsorship (D) $ 

Other Income (E) $ 

Earned Income (F) $ 

Total Project Income.  Add (A) to (F) $ 

 

Part 2. Project Expenses Amounts From Worksheet 

Artists Fees (G) $ 

Production / Program (H) $ 

Administration (I)  $ 

Marketing, Promotion & Documentation (J) $ 

Total Project Expenses.  Add (G) to (J) $ 

Total RAF Request 
Project Income less Project Expenses ï Do not include In Kind Support. 

$ 

 
 

Detailed Expenditure of RAF Funds ï These amounts represent how the money from RAF will be spent. 
 

Artists Fees Other Costs 

Artists Name Amount Details of Other Costs Amount 

 $  $ 

 $  $ 

 $  $ 

 $  $ 

 $  $ 

 $  $ 

 $  $ 

 $  $ 

Total Artist Fees  $ Total Other Costs  $ 

 

Total ñArtist Feesò Plus Total  ñOther Costsò  = Total RAF Request 
(this total should be the same as the ñTotal RAF Requestò box below 
Project Expenses) 

$ 

 
 

Part 3. In Kind Support Amounts From Worksheet 

Volunteers (K) $ 

Local Government (L) $ 

Local Business (M) $ 

Other Community Groups (N) $ 

Total In Kind Support  
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4.2 Work Sheet 1 - Project Income  

CASH Income only - (Do not include amount requested from RAF or In Kind Support.  Do not include GST). 

 
Federal Government – Specify the funding source; Eg Australia Council, Festivals Australia Etc 

Name of Funding Source Amount Committed Yes / No (Answer Required) 

   

   

   

   

Transfer Total to (A) on the Project Budget Summary   

 
State Government – Specify the funding source; Eg Ministry for the Arts, Premiers Department Etc 

Name of Funding Source Amount Committed Yes / No (Answer Required) 

   

   

   

   

Transfer Total to (B) on the Project Budget Summary   

 
Local Government – Specify the funding source; Eg Shire or City Council Etc 

Name of Funding Source Amount Committed Yes / No (Answer Required) 

   

   

   

Transfer Total to (C) on the Project Budget Summary   

 
Sponsorship – Specify the funding source; Eg Local Arts Council, Local Business Etc 

Name of Funding Source Amount Committed Yes / No (Answer Required) 

   

   

   

   

Transfer Total to (D) on the Project Budget Summary   

 
Other Income – Specify the funding source; Eg Foundations, Trusts, Cash Donations, Own Cash Contribution Etc 

Name of Funding Source Amount Committed Yes / No (Answer Required) 

Applicant’s financial contribution   

   

   

   

Transfer Total to (E) on the Project Budget Summary   

 
Earned Income – Being estimated income from the following 

Estimated Income Source Amount Calculation 

Box Office / Ticket Sales  No of Tickets______ x Value of Ticket_____ 

Sale of Merchandise   

Sale of Food and Drink   

Program Sales  No of Programs______ x Value of Program_____ 

Workshop Fees  No of Workshops______ x Fee Per Workshop_____ 

Memberships  No of Members______ x Fee Per Membership_____ 

Sundry   

Transfer Total to (F) on the Project 
Budget Summary 

  



 

 

Name of Applicant ______________________________________    Project Title __________________________________________ 

2009 Regional Arts Fund (NSW)                                   Residencies & Mentorships – Application Form               6 

4.3 Work Sheet 2 - Project Expenses 

CASH Expenses only - (Do not include In Kind Support or GST). 
 
Artists Fees ï Can Include Cultural Workers 

Name of Artist * Artist Fee (indicate hourly rate) 
Accomm. 
Exp. 

Travel 
Exp. 

Living 
Allowance 

Total 

      

      

      

      

      

Transfer Total to (G) on the Project Budget Summary  

*Please indicate on what basis (eg award, artistôs quote) the rate of pay was determined for this project. 

 

 
Production / Program Costs 

Details of expenditure Amount 

Salaries / Fees – Technician  

Salaries / Fees – Lighting  

Salaries / Fees – Set Design  

Salaries / Fees – Other – Please specify  

  

Materials – Fabric, paints, film, brushes, chicken wire, cane, tissue paper etc.  

Venue Hire  

Equipment Hire  

Transfer Total to (H) on the Project Budget Summary  

 
Administration expenses 

Details of expenditure Amount 

Salaries / Fees – Administration Officer  

Salaries / Fees - Bookkeeper  

Salaries / Fees – Other – Please specify  

Printing & Stationery – Do Not include the cost of printing brochures or pamphlets advertising your project  

Audit Fees  

Insurance  

Phone Fax  

Travel  

Rent  

Office Equipment  

Auspice / Admin Fee  

Transfer Total to (I) on the Project Budget Summary  

 
Marketing, Promotion & Documentation 

Details of expenditure Amount 

Salaries / Fees – Marketing Promotion Officer  

Salaries / Fees – Web Design  

Salaries / Fees – Graphic Design  

Salaries / Fees – Other – please specify  

Printing Promotional Material  

Media Advertising  

Video Production  

Signage  

Transfer Total to (J) on the Project Budget Summary  
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4.4 Work Sheet 3 ï In Kind Support 
 

What is In Kind Support? – These are non cash items, where people volunteer their time or services to 
help realise your project.  It is important that we value the time that volunteers donate. An hourly rate of 
$20.00 is used.  As the In Kind support is not of a monetary value it is not treated as an Income and Expense 
item.  The amounts are still carried forward to the Budget Summary but please note that the In Kind Support 
does not get included when calculating the Amount Requested from the Regional Arts Fund for your project. 
 

 
 
Volunteers 

Details of In Kind Support 
Task Carried Out 

by Volunteer 
Amount 

No of Volunteers ______ x Estimate hours per volunteers ______x Rate$20.00   

No of Volunteers ______ x Estimate hours per volunteers ______x Rate$20.00   

No of Volunteers ______ x Estimate hours per volunteers ______x Rate$20.00   

No of Volunteers ______ x Estimate hours per volunteers ______x Rate$20.00   

No of Volunteers ______ x Estimate hours per volunteers ______x Rate$20.00   

No of Volunteers ______ x Estimate hours per volunteers ______x Rate$20.00   

No of Volunteers ______ x Estimate hours per volunteers ______x Rate$20.00   

No of Volunteers ______ x Estimate hours per volunteers ______x Rate$20.00   

Transfer Total to (K) on the Project Budget Summary  

 
Local Government 

Details of In Kind Support ï Source and Use Amount 

  

  

  

  

  

  

Transfer Total to (L) on the Project Budget Summary  

 
Local Business 

Details of In Kind Support Amount 

  

  

  

  

  

  

Transfer Total to (M) on the Project Budget Summary  

 
Other Community Groups and Non Cash Donations 

Details of In Kind Support Amount 

  

  

  

  

  

  

Transfer Total to (N) on the Project Budget Summary  
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5. SUPPORT MATERIAL  
 
Please attach A4 copies of support letters from individuals, organisations or groups involved in or supporting 
the project (maximum 8 letters).  
 
It is essential that applications containing representation of artistic/cultural practice or intended 
outcomes relating to Aboriginal or Torres Strait Islander artists or communities provide relevant 
support letters and evidence of consultation.  
 

5.1  LETTERS OF SUPPORT 

  
From: Individual/Organisation/Group  Relevance to the Project  

  

  

  

  

  

  

  

  

 
5.2  SUPPORT MATERIAL  

 

You may choose ONLY ONE of the following support material options to support your application. Please 

indicate by ticking the relevant BOX below.  
 

PLEASE 
TICK  

TYPE   Relevance to the Project  

  
Up to 8 pages of written material 
(eg excerpts of published 
writing, press coverage or 
research)  

 

  
Up to 10 photographs  

 

  
VHS video tape  
(Only 5 mins will be viewed by 
the assessment committee) 

 

  
Audio Cassette or CD 
(Only 5 mins will be heard by the 
assessment committee) 

 

  
DVD  
(Only 5 mins will be viewed by 
the assessment committee) 
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APPLICATION CHECKLIST 

 
You are required to submit the following documentation as part of your application under the Regional Arts 
Fund: 

 Completed Applicant Details and Project Summary  

 Completed and attached Project Information  

 Completed Budget  

 Confirmation letters from all artists involved in the project 

 Support Material  

 Letters of Support  

 Signed Declaration form 

 Most recent audit report and/or audited accounts for the applicant or auspicing organisation 

 Certificate of Currency for public liability insurance, or its equivalent, from the applicant 
organisation(s) covering the project proposed in this application 

DECLARATION OF THE APPLICANT ORGANISATION 

 

I certify that, to the best of my knowledge, all the information in this Application is correct, and has been 
approved by the board of directors or equivalent body, and that I have the delegated authority to sign this 
application.  I acknowledge that the NSW Regional Arts Fund has the right to withdraw the offer of 
funding or demand the return of any funds already paid if it is discovered that any of the information 
provided is false.  The board also accepts that, in the event of a grant being approved, the banking of the 
grant cheque will constitute acceptance of the grant conditions that will be detailed with the Fund’s letter 
of advice. 

 
Name  ........................................................................................................................................................  
 
Title (General Manager, Chairperson, Executive Officer etc)  ..................................................................  
 
 
Signature   ....................................................................................  Date   .............................................  
 
 

DECLARATION OF THE NOMINATED AUSPICING ORGANISATION (if applicable) 

I/my organisation agrees to take responsibility for auspicing the grant on behalf of the applicant.  

 
Name  ........................................................................................................................................................  
 
Title (General Manager, Chairperson, Executive Officer etc)  ..................................................................  
 
 
Signature   ....................................................................................  Date   .............................................  
 

 


